STADT. 'T'Ede[al(fli\jly of Bonn
e Lord Mayor

CITY. Civil Office Bonn

V"-LE- Service Centre

BONN, Berliner Platz 2, 53111 Bonn

Notes and advice on registration

The registration form includes multiple pages. Please submit all pages for your registration at the
competent authority.

® Pageland?2

Registration information sheet
Please study this information carefully before completing the registration documents.

® Page3

Registration form
Do not forget to sign this page after completing.

® Page4

Supplementary registration sheet

Please complete this page if you have

— relatives (spouses/minor children), who are not moving in with you.
— additional places of residence.

Do not forget to sign this page after completing.

® Page 5 and 6 (German)

Landlord confirmation
Please let your landlord complete and sign this page.

® Page7/

Notes and application regarding the right of opposition
Complete this form if you want oppose the transfer of your data.
Do not forget to sign this page after completing.

In order to avoid long waiting periods, the services of the Civil Office are now available by
appointment only:

Online:  www.bonn.de/@termine

Phone: 0228 -77 66 77
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STADT., Federal City of Bonn
The Lord Mayor
CITY. Civil Office Bonn

VlLLE- Service Centre

BONN, Berliner Platz 2, 53111 Bonn

Information sheet
Please read the below information carefully before completing the registration certificate.

Obligation to register and deregister/provide information in accordance with the Federal Registration Act
(BMG)

All people, who move to a new place of residence must register with the competent registration office within two

weeks. This also applies if you move into a new apartment within the same community; all move-ins must also be

confirmed by the new landlord.

The Federal Registration Act provides for exceptions, for example as follows:

= |n case you are currently registered at a registration office in Germany and move into an additional apartment for
less than six months, you will not need to register this secondary place of residence.

= |n case you normally live aboard and are not registered in Germany, you will only be obligated to register if your
stay in Germany exceeds three months.

If you move out of an apartment and do not move to a new apartment in Germany, you must deregister within two
weeks after moving out of your apartment. For instance, this may be the case when you relocate your place of
residence to a different country or move out of a secondary place of residence. In these cases, you can deregister
up to one week before moving out. Your previous landlord must confirm that you have moved out of the apartment
if your new place of residence is stated as “no permanent place of residence” in the de-registration form.

In future, you will only be able to deregister secondary places of residence at the registration office of your
sole or primary place of residence.

Persons obligated to register may be represented by an authorised representative if the power of attorney has
been publically certified or certified by the Registrar of the competent guardianship authority in accordance with
Section 6 (2) of the Guardianship Authority Law. A completed registration certificate at the registration office can
also be submitted to the registration office by a third party, or, where applicable,by a person granted guardianship
authority, based on an informal power of attorney granted by the registering party.

Please comply with the following when completing the registration certificate:

= Relatives of a family or life partnership with the same previous and future place of residence must use the
same registration certificate; it is however sufficient if only one party signs the registration certificate. If more than
four people register together, use an additional registration certificate. Any spouses or life partners living
together in a household must be entered in sections 1 and 2 and their unmarried, minor children must be entered
in sections 3 and 4.

= Previous place of residence/Additional places of residence
Please also enter your previous place of residence if you plan to keep this. In the event of further places of
residence, enter these in the relevant section on the supplementary sheet. Also, proceed accordingly if the
previous place of residence is not kept, but there are additional places of residence.

= Primary place of residence
The specification “primary place of residence” or “secondary place of residence” is only possible if you and
the persons registered with you also maintain several other places of residence in Germany; places of
residence in other countries are not taken into account within the scope of the registration.
A primary place of residence is in general the place of residence, primarily used by you. If this is not possible
to determine with certainty, your primary place of residence will be defined as the place where you mainly
maintain your personal affairs and relations. The registration office will determine which place of residence is the
primary place of residence based on the information provided by you on your personal situation. You are
obligated to communicate future changes to your primary place of residence to the competent authority
within two weeks!

= Minor children or relatives not requiring registration
If any minor children or relatives do not require registration, you will only need to provide the details of any
relatives, who will not be registered at the new place of residence. The membership in a religious community
must only be specified for spouses, who will not move into the new place of residence.
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= Information on the federal state data protection laws
The provision of information on the collection of registration data may be mandatory in accordance with the
relevant data protection laws of the individual federal states. This may be the case with regulations under federal
state law according to which additional data and information other than those specified in Section 3 of the
Federal Registration Act can be collected, processed or used. The data protection laws of the states include
obligations to inform in the event that personal details are collected from the person concerned. In this case, the
intended purpose must be specified. In the event of a deliberate transfer of data, the obligation to inform also
refers to the recipient of the data. Where data is collected in accordance with legal provisions, the person
concerned must be informed accordingly. Where an obligation to inform exists or the details are required for
compliance with legal provisions, the person concerned must be notified accordingly, or if this is not the case,
on the voluntary nature of the provision of the information.

= Information on further procedures to block data
With regard to the setup of bans to provide information, we would hereby like to point out that there are other
ways for seeking the illegitimate disclosure of data so that, where required, you can initiate further protection
measures. You should be aware that your data may be stored by other public authorities like the tax office, youth
welfare office or courts and that here may be further ways available to block the data. This also includes the
option to block data in other public registers such as the Central Register of Foreign Nationals or the Central
Vehicle Register. If there is reason to believe that a woman is being threatened, e.g. by domestic violence,
forced prostitution or violence in the name of honour, you can contact the Germany-wide help line “Violence
against Women” of the Federal Office for Family and Civilian Services (www.hilfetelefon.de, phone
08000116016).
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Registration

New place of residence

If moving to Germany from abroad,

Previous place of please enter your last address in

residence Germany!
The new place of residence is the The (last) previous place of residence (in Germany) was
[ sole [ primary [ secondary place of residence [ sole [ primary [ secondary place of residence
Move-in date Post code, municipality, district Move-out date Post code, municipality, district

Street, house number, additions

Street, house number, additions When moving to Germany from

ahrnard enter the conintrv

Will you continue to maintain your previous place of residence? O No [ Yes, i.e. as O primary [ secondary place of residence
Doe the below specified persons have additional places of residence in Germany? O No [ Yes if yes, complete supplementary sheet!

1 Surname, where applicable doctoral degree 2 Surname, where applicable doctoral degree
Birth/maiden name Birth/maiden name
Forenames (underline preferred name) Forenames (underline preferred name)

O male [ female Cmale [ female.

Date of birth Place/Country of birth Date of birth Place/Country of birth
Marital status Marital status
[ unmarried [ married [ divorced [ widowed [ unmarried [ married [ divorced [ widowed
[ in a life partnership [ life partnership terminated [ life partner deceased [ in alife partnership [ life partnership terminated [ life partner deceased
Religion Religion

Nationality (please enter all nationalities!)
O German [ other:

Nationality (please enter all nationalities!)
[ German [ other:

IDENTIFICATION DOCUMENTS

Issuing authority, date, serial number Expires on Issuing authority, date, serial number Expires on
For married or widowed persons, or those in a life partnership
Date and place of marriage/conclusion of the life partnership
Where applicable, surname, forename of the deceased spousellife partner Date of death

Minor, unmarried children
3 Surname 4 Surname
Forenames (underline preferred name) Forenames (underline preferred name)
COmale  [dfemale COmale [ female.

Date of birth Place/Country of birth Date of birth Place/Country of birth
Religion Religion
Nationality (please enter all nationalities!) Nationality (please enter all nationalities!)
[ German [ other: [ German [ other:
IDENTIFICATION DOCUMENTS

Issuing authority, date, serial number Expires on Issuing authority, date, serial number Expires on

Instructions on Section 202a German Criminal Code (StGB) in accordance with Section 23 (5) Federal Registration Act
By signing this document, | confirm that | am authorised to receive and handle the data of all persons entered on the registration certificate. | am aware that the unauthorised receipt of data under the
pretence of authorisation is a criminal office and can be prosecuted with up to three years of imprisonment or a fine in accordance with Section 202 a of the German Criminal Code.

Complete the supplementary sheet if
= relatives or legal representatives do not require registration.

Date, signature of one of the registering parties

Date, signature of an authorised guardian
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Supplementary sheet for registration

Additional places of residence (in Germany)

This place of residence

In future,
this place of

was residence will be
sole primary |secondary | primary |secondary
place of | place of | placeof | place of | place of
residence | residence | residence | residence | residence
Address (street, house number, post code, municipality, district)
O O O O O
Address (street, house number, post code, municipality, district)
O O O O O
2 Relatives or legal representatives not requiring registration
2.1 Spouse or life partner or minor child not requiring registration
Surname, forename
Address (street, house number, post code, district)
Date of birth
[ male [ female
Surname, forename
Address (street, house number, post code, district)
Date of birth
[ male [ female
Surname, forename
Address (street, house number, post code, district)
Date of birth
[ male [ female
2.2 Parents of minor children, other legal representatives not requiring registration
Father (surname, forename, where applicable doctoral degree) Date of birth
Address (street, house number, post code, district)
Mother (surname, forename, where applicable doctoral degree) Date of birth

Address (street, house number, post code, district)

Date, signature of the registering person

Date, signature of the authorised guardian
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STADT.  Feders Gty oo Landlord confirmation

VILLE Civil _Office Bonn
© Service Centre Section 19 (3) Federal Registration Act (BMG)

BDNN, Berliner Platz 2, 53111 Bonn

[ ] Move-in or [ ] Move-out

Move-in date Move-out date

*only for de-registrations with the new place of residence
stated as “no permanent place of residence”
W Address of the place of residence

Post code, place, street, house number (additional information, e.g. floor or apartment number)

The following person/s has/have moved in or out

'Surname, Forename Surname, Forename
'Surname, Forename Surname, Forename
Surname, Forename Surname, Forename

W Details of the landlord

ISurname, forename (name and type of a legal entity)

IAddress (post code, place street, house number; including additional address information)

W Details on the owner of the apartment
Only complete if this is not also the landlord (Section 3 (2) No. 10 BMG) or if the owner moves in him/herself.

ISurname, forename (name and type of a legal entity)

IAddress (post code, place street, house number; including additional address information)

Ort, Datum Signature of the landlord/owner (only if owner-occupied)

W Details on the person authorised by the landlord

ISurname, forename (name and type of a legal entity)

IAddress (post code, place street, house number; including additional address information)

Place, Date Signature of the authorised representative
It is prohibited to offer or provide an address for registration if moving into this place of residence does not take place or is not intended.

A violation of this prohibition is an administrative offense and can be fined with up to 50000 euros. The failure to provide a move-in or move-out
conformation as well as the incorrect or untimely confirmation of the move-in or move-out , can be prosecuted with a fine of up to 1000 euros.
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S AT Crerirgermeisier Wohnungsgeberbestatigung

Blrgeramt Bonn

glcl,'lﬁﬁ Dienstleistungszentrum § 19 Abs. 3 Bundesmeldegesetz (BMG)

Berliner Platz 2, 53111 Bonn

[ ] Einzug oder [ ] Auszug

Tag des Einzugs Tag des Auszugs

*nur bei Abmeldung “ohne festen Wohnsitz*
m Anschrift der Wohnung

Postleitzahl, Ort, Stral3e, Hausnummer (Zusatzangaben, z.B. Stockwerks- oder Wohnungsnummer)

Folgende Person/Personen ist/sind ein- bzw. ausgezogen

Name, Vorname Name, Vorname
Name, Vorname Name, Vorname
Name, Vorname Name, Vorname

B Angaben zur Wohnungsgeberin/zum Wohnungsgeber

Name, Vorname (bei einer juristischen Person deren Bezeichnung)

Anschrift (Postleitzahl, Ort, StraBe, Hausnummer; einschlief3lich Adressierungszusatze)

B Angaben zur Eigentiimerin/zum Eigentimer der Wohnung

Bitte nur ausfullen, wenn diese/dieser nicht selbst Wohnungsgeberin/Wohnungsgeber ist (§ 3 Abs. 2 Nr. 10 BMG) oder die Immobilie von der
Eigentimerin/dem Eigentimer selbst bezogen wird.

Name, Vorname (bei einer juristischen Person deren Bezeichnung)

Anschrift (Postleitzahl, Ort, StraBe, Hausnummer; einschlie3lich Adressierungszusétze)

Ort, Datum Unterschrift Wohnungsgeber/in bzw. Wohnungseigentiimer/in (nur bei Eigennutzung)

B Angaben zu der von der Wohnungsgeberin/dem Wohnungsgeber beauftragten Person

Name, Vorname (bei einer juristischen Person deren Bezeichnung)

Anschrift (Postleitzahl, Ort, StraBe, Hausnummer; einschlie3lich Adressierungszusétze)

Ort, Datum Unterschrift beauftragte Person

Es ist verboten, eine Wohnungsanschrift flir eine Anmeldung anzubieten oder zur Verfiigung zu stellen, wenn ein tatsachlicher Bezug der
Wohnung weder stattfindet noch beabsichtigt ist. Ein Verstol3 gegen dieses Verbot stellt eine Ordnungswidrigkeit dar und kann mit einer
GeldbuRe bis zu 50000 Euro geahndet werden. Das Unterlassen einer Bestétigung des Ein- oder Auszugs sowie die falsche oder nicht
rechtzeitige Bestatigung des Ein- oder Auszugs kdnnen als Ordnungswidrigkeiten mit Geldbuf3en bis zu 1000 Euro geahndet werden.
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STADT. Federal City of Bonn
CITY. The Lord Mayor

Civil Office Bonn

V|LLE . Service Centre

BDNN, Berliner Platz 2, 53111 Bonn

Notes on the right to oppose and apply for a data transfer ban in accordance with Sections 36,
42 and 50 Federal Registration Act (BMG)

A Opposition against the transfer of data to the Federal Office for Personnel Management of the
German Armed Forces

If you are a German citizen and have not yet reached the age of 18, you can oppose the transfer of data in
accordance with Section 36 (2) Sentence 1 BMG in conjunction with Section 58 ¢ (1) Sentence 1 of the
Soldier's Act.

B Opposition against the transfer of data to a public-law religious community, to which not the
registering person, but the relatives of the registering person belong
You can oppose the transfer of data in accordance with Section 42 BMG.

C Opposition against the transfer of data to parties, groups of voters and other persons in connection
with elections and votes
You can oppose the transfer of data in accordance with Section 50 BMG.

D Opposition against the transfer of data on birthdays or marriage anniversaries to mandate holders,
the press or broadcasters

You can oppose the transfer of data in accordance with Section 50 BMG.

E Opposition against the transfer of data to directory publishers

You can oppose the transfer of data in accordance with Section 50 BMG.

Where you raise objection, opposition shall always apply until revoked.

Declaration of the applicant

Surname, forename

Address (street, post code, place)

| hereby oppose the transfer of data:

L1 A

[l B

e

[l D

[l D-all

[] D - only marriage anniversaries
[] D - only birthdays

=

This declaration of opposition applies for the following person/s:

(11 2 O3 [4

Date Signature of a registering party or an authorised guardian
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